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m I O N  R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATEC 

State & Local Government Radiological 
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What is the function of the office in which this-record series is created? 0 .  

The function of the Radiological Defense (RADEF) Section is to organize, staff, equip and provic 
training assistance for RADEF services at state and local facilities. 
Prepare State Operational RADEF Plans. 
Assist local Civil Defense organizations by providing: 
Guidance materials, which define and describe their RADEF responsibilities. 
Appropriate training suppdrt programs. 
Sufficient supplies of monitoring instrumentation.' 
Instrument repair and calibration services, 
Evaluate RADEF statewide capabilities through test and exercises. 
Conduct operations in the field and assist area directors in natural disaster.recovery actions 
when necessary. .- 

- <  ~. ~. 
.. . . ~ -  ~~ 
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1. This file contains the following documents' (include form numbers and titles, if anY, 

Documents relating to Radiological Defense 'operations in county and lodl organizations. 

and file arrangement). . 

Included are county and local organization's operation reports and correspondences relating 
to county and local organizations RADEF programs. 

The file is arranged alphabetically including both county and local organizations by 
organizational title. 

ATTACH SAMPLES OF THE FILE 



13. Is t h i s  t he  Record Copy of t he  se r i e s?  

1 4 .  Is  there  a duplication of t h i s  

*Dl € I '  

r g j - ~ [  1 

17 .  Does the se r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? [ ]..[XI 

18. Could the function be performed i f  t he  f i l e s  were lost or  destroyed? [ 1 rxl 

19. Is t h e  se r i e s  (or major portion of i t )  regularly microfilmed? If yes, why? t 3 [ X I  

20. . . ~  Does ~- the record ser ies  .~ providqdata  ~ as input t o  an EDP f i l e ?  [ 1 [xl 

se r i e s  i n  another off ice  o r  agency? [ 1 [ X I  

15. Is  the information contained in t h i s  s e r i e s  ever suqmarized o r  published? 
Attach copy of summary o r  publication. In  annual report  t o  Governor 

16.  Does the ser ies  contain -classi f ied infoxmation'requiring securi ty  handling? - . : ' ~ ~  [ ] , [x] 
. -~ . . ~ .  

- ~ ~ - .  7~ 

- 7.- i ., 

. 
21. Does the record ser ies  contain documentation produced- as EDP printout?  - [ 1 - [ X I  

22. Has the Federal covernment issued instruct ions governing the retention/dispo- . . [ 1 [ x] .. - . .  ~. 
. .  ~~~ .~ . _ _  

sit i 'on of ' these F i l s ?  . . - ~~ 

. .  ' ,  ~ ~. 
23. Will there  be a need for  these records 10, 15  years from .~ now? I f  . yes ,~vha t?  ~~ - -  .~ [.  I ; _ [ X I  

? '  I 
~ .. ~ 

, . . . . . . 
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. .  24.  REQUIREMNTS.  The following requires the f i les :  t o  be kept 5 years  : 

~. . - 
a.[]STATE b.[lSTATVIE OF c.[]AUGIT d.'[']FEDERAL : e.fiADMINISTFATIVE f.[]HISTORICAL 

LAW LIMITATION . ~ .PERIOD L A W  1 DECISION . - VALUE 
( C i t e  Law, S ta tu t e ,  'or o t h e r r e m a  for  the re t en t ion  requCremerit) . .  . 

To keep records of RADEF Training. ~~ 

To keep records of RADEF Instrumentation inventory. 
To keep records of RADEF Instrument repair  and cal ibrat ion services.  

25. AGENCY RECObMNDATIONS. This agency recommends tha t  the f i l e  se r ies  be cut off a t  the end 
of each -[]CALENDAR YEAR -[qFISCAL YEA? -[]OTUZR , then: 

[XI Hold i n  the current f i l e s  area ' :month(s)/ 1 ea r ( s ) :  
[XI Transfer t o  w .~ State, Records -~ Center . .  [ ] Loc.al Holdin: Area;- hold 
[x'] &stroy. 

4 . year(s).:~ , , 

[ ] Transfer t o  State  Archives for  permanent retention. . .. . .  

.~ ... ~ .~~ .-,~ , . .. . .  
[ I .Destroy immediately a f t e r  cut-off. 
[ 1 Other: (Specify) 

- ~. ~ 
~ ..... ., .~ ~ . - .~ . ,. 

~~~ , 

- 

( Indica te  brief ly  ra t ionale  for recornendations above/or wr i t e  addi t ional  r e m a r k s )  : 


